SEATTLE PEOPLES FUND
GRANT GUIDELINES 2010
MISSION AND PURPOSE
Seattle Peoples Fund mission is to improve and expand mutual understanding and respect within and between individuals and groups of the many diverse cultures in the Seattle area, particularly those whose voices have traditionally not been heard. 
We provide grants to assist communities in expressing and invigorating their cultural traditions, arts, and languages, and in building relationships with wider mainstream audiences. We strive to ensure representation of these communities on the Board and in key decision-making processes; and to provide a vehicle for mobilizing funding for these purposes from a variety of sources. 
We are particularly interested in supporting organizations that may not have access to traditional sources of funding. Past grantees include EthioReel, Vietnamese Friendship Association, Lao Community Services, Black Panther Legacy Committee, Hmong Association, Iranian American Community Alliance, Sevdah, Snohomish Black Heritage Committee, Kenyan Woman’s Association, El Centro de la Raza, Freedom Church, Tasveer, Nikkei Heritage Association, Refugee and Immigrant Conference, Khmer in Action, Arab Artists Resources and Training, Chinatown International District, Horn of Africa Services, Khmer Community of South King County, Sikh Volunteers of Washington, Densho, Southern Sudanese Women’s Association, Kadima Middle East Peace Camp, Southwind Native Arts and Education Foundation,  Casa Latina, Rainier Valley Youth Theater, OneAmerica, Chaya, Northwest Immigrant Rights Project, Welfare Rights Organizing Center, Iraqi Community Center
GRANT AWARDS
Grants awards range between $500 to $3000 for specific projects or programs. 

ELIGIBILITY CRITERIA

Organizations must:
• Be a tax-exempt nonprofit under section 501 (c) 3 of the IRS Code or be sponsored by a tax-exempt nonprofit organization.
• Be located within the Puget Sound area. 
• Be nondiscriminatory in their policies and practices in regards to age, creed, disability, ethnic origin, gender, race and sexual orientation.
We do not fund grants for social services, individuals, scholarship funds, sectarian religious activities, fundraising drives. We will not make grants intended directly or indirectly to support political candidates or to influence legislation. 
GRANT APPLICATION PROCESS

· All applicants (regardless of whether they are prior grantees) must complete the Grant Application Form. Please email or call us to request an application form.
· Applications may be submitted anytime during the year.  The Board of Directors meets 2 times during the year to review grants. The schedule is as follows:

Applications received by March 30, 2010 will be reviewed in April
Applications received by September (date to be determined) will be reviewed in October
· Applications may be emailed to seattlepeoplesfund@gmail.com or mailed to Seattle Peoples Fund, P.O. Box 18272, Seattle, WA 98118. You will receive a reply by email or regular mail within four weeks, confirming that we have received your application. 
· Your application will be processed by the Grants Manager. You will be contacted if additional information is needed.
· Technical assistance is available if you need help in completing the application form. We do not want the Grant Application Form to be a barrier to applying for funds. Please let us know if we can help you through this process.
· All applications are presented to the Board of Directors, and grants must be approved by the Board of Directors. 

· The typical time taken to process a grant request is between 3-6 weeks. Depending upon the number of grant proposals received and the need for evaluation and site visits, some proposals may take longer to review.

· Grantees are required to submit a report upon completion of the project.

For any additional questions or information, please call us at 206-919-0142 or email seattlepeoplesfund@gmail.com
SEATTLE PEOPLES FUND

GRANT APPLICATION FORM 2010
A request for funding to the Seattle People’s Fund must consist of the following: 

a completed Application Cover Sheet and a Narrative Section with required attachments. Applications should be emailed to seattlepeoplesfund@gmail.com or mailed to 

Seattle Peoples Fund, P.O. Box 18272, Seattle, WA 98118. If you have questions or you need help in completing this application, please call the Grants Manager 

at 206-919-0142. 

APPLICATION COVER SHEET

ORGANIZATION CONTACT INFORMATION

Organization Name: 
 

Project Contact Person: __________________________________________

Title: _____________________________________ Email: 
           
Address: 

City, State, Zip: 
 

Phone Number:                                                    Fax Number: 
                                                 

Organization Website: 
Tax ID/EIN: 

GRANT REQUEST INFORMATION

Project Name: 


Purpose of Grant: 


Beginning and Ending Project Dates: 


Amount Requested: $                                       Total Project Cost: $ 

NONPROFIT STATUS

Is your organization an IRS 501(c)3 not-for-profit? _____ Yes  _____ No

If no, do you have a fiscal sponsor? _____ Yes  _____ No

Name of fiscal sponsor: __________________________________________

Address: 

City, State, Zip: 
 

Phone Number: __________________________________________                                                   
ORGANIZATION INFORMATION

Please provide the name and title of your organization’s primary leader (Executive Director, Board Chair or other designated leader)

Does your organization have paid staff?   No ___    Yes ___    

How many full time staff? ___    How many part time staff? ___ 

Does your organization have volunteers?   No ___    Yes ___    How many? ___ 

What is your organization’s annual budget?  ________________________________
Please list your current board members and their titles.

NARRATIVE SECTION

Please answer the questions that are relevant to your project. The Grant Request section should be 1-2 pages long, not more. The Budget Information section should be on a separate page. If you have a pre-existing grant request for this project that answers all of the questions we have asked, you may submit that instead of using our format.

GRANT REQUEST

· Briefly state your organization’s mission, history and accomplishments. 

· Describe your organization’s current programs and activities. 

· Describe the proposed project. What are the goals of the project?  

· How will the project be implemented? Provide a brief workplan for the project. What steps will you take and when will they be completed?

· Who will this project serve? Identify who will be served, in terms of ethnic communities and/or where those communities live.  How many people will be served?

· Explain how the project benefits the community.

· Who will manage/lead this project? Will volunteers be involved? Will other organizations and/or partners be participating in the project?

· Is there anything else about your organization or your project you would like us to know?

BUDGET INFORMATION

· What is your project budget? Have you applied for other funding? Will you have any in-kind contributions? Please list your expenses and income for this project on a separate page. A sample budget format is attached for your reference. You may use that, or simply list your expenses and income. You may also use an existing budget if you have one. 

· Please attach a copy of your organizational budget if you have one.

OTHER INFORMATION

· Copy of your current IRS determination letter indicating 501(c)3 tax-exempt status.

SAMPLE BUDGET 

PLEASE BE SURE TO COMPLETE BOTH THE EXPENSES AND INCOME SECTIONS
	INCOME

(List all sources of funding for your project)
	AMOUNT
	STATUS

(Committed, Pending or To be submitted)

	Seattle Peoples Fund
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	In-Kind Donations (please list below)
	
	

	
	
	

	TOTAL PROJECT REVENUE
	
	

	
	
	

	
	
	


	EXPENSES

(List all expenses here. Add line items as needed)
	AMOUNT

	Personnel Expenses
	

	Fringe Benefits
	

	Rent/Facilities
	

	Utilities
	

	Telephone
	

	Other Occupancy Expenses
	

	Copying/Printing
	

	Supplies
	

	Transportation
	

	Postage
	

	Translation/Interpretation
	

	Other Project Expenses (list each additional item separately)
	

	
	

	
	

	TOTAL PROJECT COSTS
	

	
	

	
	


